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*Environmental Engineer GS 0819 13 001

JFS for Prof Work in the Eng & Arch Grp, GS-0800, 11/08; JFS for Prof Work in the Phy Sci Grp, GS-1300, HRCD-4, 
12/97; JFS for Prof Work in the Nat Res Mgmt & Bio Sciences GS-0400, 9/05

*Interdisciplinary Position, can be filled as an Env Eng (0819), Life Scientist (0401), Physical Sci (1301)
Realignment effective 10/29/17.
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Extramural Resources Management Duties Checklist 

This check/isl mus/ be used with all PDs lo identify lhe percentage of lime an employee is engaged in duties related to managing 
contracls. grants. cooperalive agreements. and inleragency agreements. For positions requiring pe,formance of1hese duties for 25% 
or more o.f the employees lime. in addi1ion to 1his check/isl, such d111ies must also be described in the body (major ,tu ties area) of the 
PD. 

Employee Information Percentage of Time Spent on Extramural Resources
Management 

Name This position has no extramural resources 
manaqement responsibilities. 

Position Number  10 Total extramural resources management duties 
occupy less than 25% of time. 

Title ENVIRONMENTAL ENGINEER Total extramural resources management duties 
occupy 25% to 50% of time. These duties are 
indicated below and described in the position 
description. 

Series/Grade GS-819-13 Total extramural resources management duties 
RCRD,ENFORCEMENT & occupy more than 50% of time. These duties are 
COMPLIANCE BRANCH, indicated below and described in the position 
UST&PCB/OPA ENF. & COMPL description. 
SECTION 
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' 
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When this checklist is us quired:

Supervisor's Signature/

Personnel Specialist's �ature I LJn..>...-u� (\ t. t;)()J'(J oate
I 

Part 1. Contracts Management Duties 

Monitors management and performance of 
Pre-award: delivery orders/work assignments after award 

Plans Procurements Defines scope of work for work assignments 
Estimates Costs Approves payment requests of ACH drawdowns 
Obtains funding commitments Manages cost-reimbursement contracts 
Prepares procurement requests Reviews invoices 
Writes statements of work Inspects and accepts deliverables 
Reviews statements of work Other (list) 
Processes unsolicited proposals 
Responds to ore-award inquiries 

Participates in pre-award conferences Close-out: 
Conducts technical evaluation of proposals Writes reports on contractor performance, costs, 
Participates in debriefing/protests and tasks performed 
Other (lists) Reconciles payments with work performance 

Closes-out payments 
Performs cost accounting 

Post-award: Provides assistance to Contracting Officer in I 
Prepares delivery orders settling claims 
Reviews contractor work plans Other (list) 
Reviews contractor proqress reports 

Monitors government-furnished property Percentage of Time Spent on Contracts Management 
Monitors cost, manaqement, and overall technical I I 0 1%performance of contract after award I 
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